FileMaker Pro 7 Contents

Module 1

Chapter 1 Introduction to Databases

Loading FileMaker Pro.........ccccccoviiniiiniiiniiiiniiiicicciccce, 1-2
Opening a Sample File.........cccoooiiiiiiii 1-2
Saving the File.......ccccoiiiiiiiicccc 1-3
Opening the Saved file ..........ccccceeeirniicicriiccecceeeenene 1-3
Looking at the Data........cceeeeeirieieiniiiiteeeee e 1-4
Searching the Data ........c.ccceeueueieieieieieieieieeeeeceeeeeeeeeeeeeeneees 1-5
Finding the Number of Boys at the School.............cccccccovivinnninnn. 1-5
Finding the Year 8 Students ...........cccccveuriciniiiiciniiniciiiccccce, 1-6
Finding Students Who are Under 14 .........ccccccevnnecennnccennnccnen 1-7
Searching on Two Fields.......ccccceeeieiiiieieieiieicecceceeeeeeeeeee 1-8
Finding Girls Who Are Under 15........ccccooiienninicenniiccereeeeens 1-8
Finding Year 8 Boys That Have Suspensions ............ccccoccccucurunecucee 1-9
Practice Exercise 1-1 ... 1-9
Showing all the Records..........ccoouiuiiniiininiciiiiiiniciciccsccscces 1-10
SOrting ReCOTdS......c.ooveuiiiiiiiiiiiiciciciiccccce s 1-11
Alphabetical SOTHNG......c.coviiiieieiriieciericeereeee e 1-11
Sorting on Two Fields ..o, 1-12
Practice EXercise 1-2 ... 1-13
Sorting on NUmMDers ..o, 1-13
Practice EXercise 1-3 ..o 1-15
Unsorting Records.........cccuviiviiiniiiniiiiiciicicccccceecees 1-16
Combining Finds and Sorts ...........cccccviiviiiiiiiniiicciiccie, 1-16
Finding Students With More Than Two Police Contacts .............. 1-16
Sorting the ReCords .........ccocuimniiiiiiiniciiicccccccee, 1-17
Showing All the Records .......c.ccceuviiueurininiceeieininiccienecieeeseeaeeens 1-18
Databases Assignment L.........ocverenrenrirnnenncnnnsenennesnnessessessssessenns 1-19
Assignment 1 Question Sheet...........ccoovviieinnnincceennncccenenes 1-19

© Guided Computer Tutorials, 2006

1



Learning FileMaker Pro 7

Chapter 2 Creating a Database

Loading FileMaker Pro.........cccccooiiiiniiiniiiiiiicccccceee, 2-1
Saving the Database..........ccceeueueueieieieieieieinieieeeeeeeeeeeeeeeeeeees 2-2
For WINdows USerS ..o 2-2
For Macintosh USETS ..o 2-2
Creating a Database...........ccovviiiiiiiiiiiicc 2-3
Entering the Fields......ccccooiiiiiiicicnceccecceeeeeeeaes 2-3
Entering the ReCOrdS.......c.coviieininiicieiriiecieinncceeene e 2-6
Adding Extra Records..........cccoocuviviiiiiininiiiiiiiiiciinicccciccccnes 2-7
Different Views of the Data.........ccccccoeueiiiiiiiiniiiiinccces 2-9
Viewing as @ LiSt.....cooiiiiiiii, 2-9
Viewing as a Table ..., 2-10
Viewing as a FOrm.......cccviniiiiiiiiniics 2-10
Scrolling Through the Records........c.ccceueueueieueieieeicecicccceeee 2-11
Changing Data.......c.ccceeuereueieieieieiiieieeeieeeiereiereeeeeeseseeeeeseeesesesenens 2-12
Altering Records ... 2-12
Adding New Records.........cooviiiiiiiiiiice 2-12
Deleting Records...........ccovvviiiiiiiiiniiiicccccccn, 2-13
Formatting Fields .........coocoiniiiiiiiiniiiiiiicccccccce 2-14
Opening Layout Mode...........ccccccvviviiiiiiiiniiiiiiiiiccicccces 2-14
Setting Field Alignments ..., 2-15
Printing the Data ..o 2-16
Mode BUttons..........ccooiiiiiiiiiiniiii 2-18
Databases Assignment 2..........ccevieerineeniiennncnnnsennnenneneesnesenenes 2-20

Chapter 3 Standard Form Layouts

Starting a New Layout ........ccccoiviiiiniiininic 3-1
Selecting the Layout Type ........cccouiuviiniiiciiiciicccccccccces 3-1
Specifying the Fields ... 3-2
Selecting a Layout Theme .........ccooviceerniniceennicceenececeeneceeees 3-2
Setting the Print or Page Setup........cccceueereieueunnincecennieceeneeeeeens 3-3
Looking at the Layout.........ceeueerieirniieniiieniienieeeeeeieeesree s 3-3

Adjusting the Layout.......cccceicuiiiciniciccceec s 3-4
Reducing the Space Between Records. .........ccccoeeuriviiiriiniicnciiccnnnnne. 3-4
Previewing the Database .........ccccvveeceeirininicieinninccieenecieeeseeeeens 3-5
Placing the Records in Columns..........cccceveeeeevrnencciennineceenneneceens 3-6
Adjusting the FIelds ........ccooiiininiiciniiicenccceeeceeeeeeees 3-7

© Guided Computer Tutorials, 2006



Contents

Turning on Ruler Lines..........cccceeciviiniiiineiniiciiciniccecceecene 3-8
Adding a Header ... 3-9
Formatting the TeXt........coccoiiiiiniciicccceccc s 3-10
Formatting the Date..........ccoooiiiiiiiiniciiiicicccccccces 3-12
Adding a FOOter.......cooviiiiiiiiiiicccc 3-13
PrINting ....ccovviiiiiiiiiiiiicic 3-14
Databases Assignment 3.........ccoeevivenrennecnnineninensensensenseesscnsessenseens 3-15

Chapter 4 Columnar Report Layouts

Creating a Columnar Report Layout.........ccccooeiiiiiniininn 4-1
Creating a New Layout........cocooeeiiiiiioiiie 4-1
Selecting the FIelds........ccceiieeininiiciciccieeecccese e 4-2
Changing the Order of the Fields.........cccccoevneceinninccinncccinees 4-4
Sorting the Data ......c.ccccueueiriiiicieicciee s 4-4
Selecting a Layout Theme .........ccccccovuiiiiiiniiinniiccccccce, 4-5
Setting the Header and FOOter...........ccccouiuniiiiciniiniciiicccice, 4-5
Setting SCIiPts.....cccoiiviiiiiiiiiic 4-6
Previewing the Layout.........occcceeniiceeirniiciennicceeneeceneeneeeeeens 4-6

Looking at the Layout ..., 4-7

Adjusting the Layout.......cccceuvicuiicinicnicicccceceee s 4-7
Setting the Layout FONt ........cccoueiiiiiiiiiiiciicicicccccceees 4-7
Adjusting the Field Widths .......cccoovviiinnniinnncccrnccceneceens 4-8
Moving the FIelds........cccceriiiieininiiceeiccieeecceeseeeceees s 4-9

Formatting the Fields........cccccceeeiiieiieieieeccceceeeeeeeeees 4-11

Completing the Header Part..........ccccoccceiiciniciiniciiccncrccnes 4-12
Increasing the Header Height...........ccccoiiiiiiniiiiiniiciccicee, 4-12
Shading the Field Labels............ccccccviriiiiiininiiiiiiicccice, 4-13
The Layout TIteS ...coeeueuririiiieieriicieiescecieieeneeeieie e eseeaceens 4-14

Databases Assignment 4..........cocoeeevveencnninncninensensensessecssesscssessenns 4-16

© Guided Computer Tutorials 2006 G3



Learning FileMaker Pro 7

Chapter 5 Creating Data Entry Screens

Loading the Prepared File.........ccccocoeiviiiiiniiiniiiiciicncccce, 5-1
Loading the Library Orders File.........ccccooviiennniccnnicennecceens 5-1
Saving a Copy of the Library Orders File .......ccccoccceeuvnniccnnncnee 5-2
Looking at the Fields.........ccooiiieiiniiceiiiciceeccceeeceeeeeees 5-3
Looking at the Layouts ..........cccocuviuiciniiriciniiniciicsccceceeeeens 5-4

Creating a Blank Layout............ccocoooviiiii 5-4

Removing the Header and Footer Parts ...........cccceurevecieunnniniccncnnn. 5-5

The Layout TOOLS ...c.c.eveuevereueieieieieieieieieieieieieieteieieseteteeesesesesesesesesesesesenns 5-6
The Graphics Rulers...........ccccoviiiiiiiiniiiciiiiiicccccccaes 5-6
The Text RUIET .......c.couiiiiiiiicicccce s 5-6
Page Margins.........cooiiiiiiiii 5-9
Ruler LINes........ccviiiiiiiiiccccccccces 5-9
T-SqQUATES.....ccociiiiiiii 5-10
The Object Size BOX .....ccueuririiiieieiiieieieiriiceieiee e eeeaens 5-10

Completing the Data Entry Screen ...........cccccccuvicunniceniccuninccnnnnee 5-11
Inserting Fields With Labels ........cccccccoeuniinicinininiciiicisciccienee, 5-11
Inserting Fields Without Labels........c.cccccooieuniciniinicinicninccnen. 5-15
Inserting the Ordering Fields.........cocccceniccininniccennccencceens 5-17

Formatting the Layout........c.cccceeeeeueeiereieiniereiceieeeeeeeeeeeeneeeeens 5-19
Formatting the Field Labels ..........ccccccouoeiiiiiiniiniiiiiiciciicen, 5-19
ALgNINg ODJECtS ......cuvvivieiiiiiccccccc 5-21
Formatting NUmbeTs ..o, 5-22
Formatting Dates ..o 5-23
Adding Fields Borders...........ccccocuviviiiiiiiiniiiiiiiiiiccccces 5-25

Adding a New Record.........ccceciiiiiniiiiniiiiiiciiiiccicccce 5-27

Databases AsSignment 5.......ccuceeveenrcnenencnnisnenennisenenseseesesscsneaes 5-28

Chapter 6 Formatting Layouts

Using the Drawing ToOIS.........ccccoeuiiiniininiiiiiiiiccccsccaes 6-1
Adding a Shaded Rectangle..........ccoccccueuvniicecunnenicicnniccrnecceens 6-1
Copying the Rectangle...........cooeeueuriccieininiceericeeseeeeneneneaes 6-4
Shading the Background ..........cccccccvuviiiiiiiiininiiiicicccccces 6-6

Adding a Graphic to the Layout..........cccoeccuiiiiniciiinicnicnicie 6-7

Setting the Field Entry Order ..........ccccccviiiiiiiniciiiniciicciicicnes 6-7

Entering Some Data .........ccccccveiviiiiiiiniiiiiiii 6-8

Formatting the Container Field...........cccccceeveveieinniencnicciceee 6-10

© Guided Computer Tutorials, 2006



Contents

Creating a Pop-up List......ccccoviviiiiiiiiiiiiiiiiniciiccce, 6-11
Defining the Values .........cccoviieiiniiicicniiccercccereceeeeeees 6-11
Entering a Record Using the Pop-up List .......cccccccovuvvviviiiriinininnne. 6-13

Using Radio Buttons, Check Boxes or Pop-up Menus.................... 6-14
Radio Buttons and Check BOXES........ccceviueveurininiceceeininecieieeneneeceens 6-14
Pop-up Menus.........cccciiiiiiiiiiiic 6-16

Field Behaviours........ccccceueueieieieieinieieieeieieieieieteceeeeeeeeeeseeesenenenee 6-19

Databases ASSIgNMeENt 6.......ccoceverevenrcrunrencnnisensessesnnsesessesessessenenes 6-20

Chapter 7 Using Buttons

Loading the Prepared File.........cccooooiuiiiininiiiniiiiciicncccces 7-1
Opening the File ... 7-1
Saving a Copy Of the File........cccccoviieiinniicicncccecceeeeeeees 7-1
Opening the Copy File......c.couiiuiiriiiciiiicicrrceeeeeeeeees 7-2

Looking at the Layouts..........cccccccuiiiiiicininiciniicccsececceaes 7-2

Using Graphics as BUttons..........cccccuviriicininiciniciccscecceaes 7-3

Formatting the Buttons..........occcceueiriicieininiicccecceeeeceenen, 7-5
The New Record BUutton ...........ccoveueiiciniciniiiciiciiciiceceeceines 7-5
The Find and Find All BUHONS .......c.coceiiciiiiiiiiciiciciccccccaes 7-7
The Delete Records BUtton..........c.ccccucueiriicicirininieciereceeseeeeens 7-10
Buttons That Open Other Layouts..........cccocueeuniciciniiricincinicicnne. 7-12

Copying Buttons Between Layouts.........ccccccoeeeiiiiiiiniiicnne, 7-14
Drawing the BUtton.........coceeceiriniceinicceccceeceeeseeeeeens 7-14
Setting the Button’s ACHOMN. .......c.cvuieueueirinicicieiricceecee s 7-15
Formatting the Button...........cccccceuviiiiiiniiiiiicccccce, 7-16
Setting the Button NoOt to Print.........ccccviviciiiiniciiciniciciiccccice. 7-16
Testing the BULON.........ccccviiiiiicicicccc e, 7-17
Copying the BULtON .....c.c.euriieeeieiiceiercciceecee e 7-18

Setting the Opening Layout.........ccceeeueueveieiereieieieieeeeeeeeeeeeeens 7-20

EXETCISE 7-1 ..ottt 7-21

Databases ASSIigNment 7........coceeveeenrcrenrencnnisensenesncsessessesessessesenes 7-22

© Guided Computer Tutorials 2006 G5



Learning FileMaker Pro 7

Chapter 8 Tabbed Interfaces

The Library ENtry Tab.......c.ccocoieeeinniicencceieeccieneeeeeeeenenene 8-1
Inserting a Button ..o, 8-1
Formatting the Button..........occcceueiiiccininiiccnccceeccceeeeeens 8-3
Adding a Rectangle..........cccoiiiiiii 8-4
Copying the Button ..........ccccceiiiiciiiiccccc 8-5
Duplicating the Layouts .........ccccviciciiiiniciiiiciscccceccens 8-6
Adding the Library Entry Fields ... 8-7
Copying the Field and Label Formats .........cccooveeeeueurnineceernnenccnen 8-10
Formatting the Library Entry Buttons ..........c.ccececcceennicccennicnees 8-12

The Subject Entry Layout.........cccoccucuicuniiciniciniciscesecsecceeaes 8-13
Inserting the Fields.........ccccoiiiiiiiniiiiicccccc, 8-13
Formatting the Fields and Labels........c.ccococeevnniccinnncccnnncceen 8-14
Formatting the Subject Entry Buttons ............................. 8-19

The Order Entry Layout.......ccccceueueueueereieieieiereieieeeieeeieeeeeeneeenenenens 8-20

Completing the Library Entry Layout .........cccccceeccuveiciniccininicnnnnce 8-22

Checking the BUttONS.........cccuciuiiiiiiriiciiicicccccccaes 8-22

Databases Assignment 8.........ccvvernieenineninennnsenincnnneenenennes 8-23

Chapter 9 Data Searching Tools

Multiple Selection TOOIS ........ccccevieueiniiiniiiiiiicccce 9-1
Searching on one Field and Another ...........cccccovicinniccnnnne 9-1
Searching on one Field or Another ...........cccccocooviiiiniiiiicne, 9-2

Omitting Records ........cooiiiiiiiiiiiicc 9-3

Finding Blank Entries ..o, 9-4

Finding Ranges of Data.........cccccocccviiiniiiiiniiniiiiciccicccce, 9-6

Wildcard Characters ...ttt 9-8

Practice Exercise 9-1 ..., 9-10

Finding Duplicate Records ...........ccoooeiiininiiiiiniiicccce 9-10
Adding Duplicate Records..........ccoeeiivnirieioininieciiineccceeenee 9-10
Finding the Duplicate RecOrds ..........cccoeururiueuereuninicecreininececieereneceens 9-12

Databases Assignment 9.........cocveiennennecnninncninenensennecnncsnensesnennens 9-14

Assignment 9 Question Sheet..........c.cccuvcivicinicinicnicccaes 9-14

© Guided Computer Tutorials, 2006



Contents

Chapter 10 Calculation Fields

Mathematical Calculations .........cocccueueurinicecierrininieeieenecereneeeaes 10-1
Opening the Specify Calculation Dialogue BoX........c..coccceeueureneaceee 10-1
Entering the Calculation Formula.......c.ccocoecceuvinniccinnniccnnceen 10-2

Combining Fields ..., 10-3
Selecting the Layout........cccooeuiiiiiiciiiiiccccccccce, 10-3
Defining the Calculation Field..........ccccocviiiiiiiinininniiiiiccccicnee, 10-4
Adjusting the Layout ......c.coveeeeueiniceieiniccereccee e 10-7

Calculating AGES ......cccevviueiriiuiiiiiiciiccce s 10-9
Selecting the Layout ........ccceeeicueiniiccncccee e 10-10
Defining the Calculation Field.........c.ccccccoviiiiiniiniiiicinn, 10-10
Formatting the Field.........cccccoiiiiiiiiiiiiciccccncccenes 10-13
Looking at the Received Age ........cccvwecueuririnicecunniniccieenececeenen. 10-15

Databases Assignment 10.........coceveverrerrirnnennisensnsnesnnsesesnesneessennes 10-16

FileMaker Pro Project

ANAETSONS REAL EState ..o eeeeeeeeeeeeeeeeaeeeaeaanenas P-2
Andersons Real EState Data........eeeeeeeeeeeeeeeeieeeeeeeee e P-3

© Guided Computer Tutorials 2006

7



